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VACANCY ANNOUNCEMENT

FOR THE RECRUITMENT AND SELECTION OF THE DIRECTOR OF THE REGIONAL SCHOOL OF PUBLIC ADMINISTRATION (ReSPA)
[bookmark: 3._ReSPA_DIRECTOR_Role_Profile]
Introduction and background

ReSPA is a regionally owned international organisation and a joint endeavour of the European Commission and the Western Balkan administrations. Governed and managed by its five Members - Albania, Bosnia and Herzegovina, Montenegro, North Macedonia and Serbia - with Kosovo[footnoteRef:1] participating as a beneficiary, ReSPA serves as a central platform for advancing Public Administration Reform, strengthening regional cooperation and bringing administrations closer to the European Administrative Space.  [1:  This designation is without prejudice to positions on status, and is in line with UNSCR 1244 and the ICJ Opinion on the Kosovo Declaration of Independence.] 


The European Commission provides directly managed funds to support ReSPA activities. As of January 2026, ReSPA is implementing the sixth EC Grant Contract, “Enhancing public governance and EU integration in the Western Balkans and Eastern Partnership region: Support to ReSPA for advancing the Public Administration Reform Agenda”. Hence, along with the Western Balkan administrations, ReSPA also engages civil servants from Ukraine, Moldova and Armenia through its activities and direct support instruments. 
Guided by its Strategic Orientation 2025-2030, ReSPA is moving from public administration reform to public administration excellence by supporting a professional, accountable, resilient, transparent, citizen-oriented and innovative public sector. Its mission is to modernise and digitalise public administrations, strengthen management systems and civil servants’ competencies, and improve the quality, accessibility and reliability of services for citizens and businesses.

ReSPA works primarily through regional networks at ministerial, senior-official and expert-practitioner levels, and five thematic groups: (1) Policy Management, Better Regulation and Simplification; (2) European Integration and Accession Negotiations; (3) Human Resources Management and Professional Development; (4) Service Delivery, including digitalisation of public services and quality management; and (5) Public Financial Management.

Since its inception, ReSPA has contributed to capacity-building and networking through regional training, workshops, conferences, seasonal schools, on-demand support mechanisms, peering and regional research. It cooperates closely with DG ENEST, OECD/SIGMA, and is an active member of EUPAN and DISPA networks. ReSPA has further strengthened its strategic partnerships with EU Member States, including through a newly signed agreement with France and the launch of the BRIDGE to EU project. At the same time, ReSPA continues to build on its long-standing cooperation with Italy through the third cycle of its capacity-building and mobility programme. Cooperation with Ireland has also advanced, with the first cohort of the “Ireland for EU Enlargement” programme successfully completed and preparations underway for the launch of the second cohort.

The Governing Board of ReSPA is now seeking to appoint the Director of the organization to provide leadership, inspiration and vision and to further develop the work of ReSPA. The Director is an ex-officio member of the Board and will be appointed on a 5-year contract, renewable once.

During the period of performance of his/her duties in the Host Country (Montenegro), the ReSPA Director will be entitled to the same privileges and immunities as the ones accorded to a Head of diplomatic mission in the Host Country, in accordance with the Vienna Convention on Diplomatic Relations of 18 April 1961.

The Role of Director

The Director is the Head of the ReSPA Secretariat and is responsible for ensuring the regular and efficient functioning of ReSPA according to the Financial Regulations and Staff Regulations.

The Director is responsible for the leadership /direction of ReSPA as well as for the strategic and operational functioning of the organization. He/She reports directly to the Governing Board. The person appointed to the position of Director will be required to provide visible, inspirational and strategic leadership both internally within ReSPA for the management team and other staff and externally through the promotion of ReSPA as a resource to ReSPA Members in the development of quality public services.
The Director is responsible for creating a positive working environment within ReSPA and for providing the vision and the clarity of purpose for managers and staff. S/he will possess the necessary operational expertise to ensure that resources are efficiently and effectively mobilized and that the necessary skills mix is developed within ReSPA to ensure that the organization can make a significant contribution towards the development of quality public services across the ReSPA Members.

This appointment is being made at a time when ReSPA has substantially consolidated its role in the Western Balkans as a regional hub on PAR, PFM and European Integration and is seeking to further expand its activities by exploring  opportunities for the development of its role and services.


The Director will display strong advocacy, representational and promotional skills and a willingness to work in the external environment in close proximity to the Member States, the European Union and other international organizations and agencies in order to foster greater buy-in for the mission of ReSPA and to develop new supports, products and effective partnerships that will add real value throughout the region.

The Director will work closely with the Governing Board, and other high-level networks, in developing ReSPA as a key support and source of expertise and excellence to enable the strengthening of democratic governance and trust in public services in the Western Balkans. S/he will be required to work effectively and diplomatically to ensure that strategies are communicated, understood and supported across the membership at both Ministerial and senior official levels. The development of a positive working relationship with the ReSPA Members and the European Union is a critical success factor for the Director and for the effectiveness of ReSPA throughout the region.


Essential Requirements:

Academic Background

· University degree (min 240 ETCS) i.e. VII in one degree under pre-Bologna system

During the recruitment procedure, a diploma in the following fields would be considered an asset: law, political science, public administration, human resources and economics, as well asan advanced Master degree (300 ETCS),



Professional Background

· Approximately 8 years of specific professional experience in areas related to public governance, public administration improvement or EU accession facilitation;
· At least 5 years of appropriate people management experience in a leadership role;
· Relevant experience, in depth knowledge and sound understanding of public administration reform or EU accession facilitation;
· Experience in capacity building or related consultancy.

Preferred Qualifications
· Knowledge and experience in coordination of regional projects
· Knowledge and Experience in managing or coordinating policies, programs or projects in the area of PAR, including PFM refom.   
· Knowledge and Experience in Quality Management Systems, organizational excellence frameworks or quality improvement initiatives in public administration.
Languages
· Fluency and ability to write and communicate orally in English as ReSPA official language;
· Mother tongue of one ReSPA Members’ languages.
· Multi-languages capability shall be considered an asset.

Nationality
· Candidates should be nationals of one of ReSPA Members (Albania, Bosnia and Herzegovina, Montenegro, North Macedonia, and Serbia)


Key competencies:
· Strategy and vision
· Achievement focus 
· Stakeholder management and collaboration
· People leadership
· Decision making and judgement
· Communication
· Innovation and change 
· Ethics and integrity
· Resilience


Recruitment and selection procedure

[bookmark: _Hlk229575641]A Selection Committee, composed of two experts from the European Personnel Selection Office (EPSO) and one independent expert, will be responsible for the selection process of the ReSPA Director. Final appointment of the successful candidate will be made by the Governing Board of ReSPA.

Suitably qualified applicants should submit: 
· a cover letter (maximum 5 pages) where they shall clearly state their motivation, outline how they meet the essential requirements for this position and describe their vision for the ReSPA. 
· a Curriculum Vitae 
· the completed Key Experience/Achievements questionnaire/statement that is available on-line indicating their experience and achievements under the various competency areas that are outlined. 


Applications should be submitted to recruitment@respaweb.eu by sending: 
1. Cover letter 
2. Curriculum Vitae and 
3. Key Achievement Questionnaire/Statement, which is available to download at www.respaweb.eu. 

All documents shall be written and submitted in English.  

The deadline for receipt of applications is 25 August 2026, midnight (CET).
Late or incomplete applications cannot be accepted.
No other documents are required at initial application stage. Applications will be assessed utilizing the Competency Framework. 


The Stages of the process

I. Short-listing

Applicants will be shortlisted and scored against the requirements of the position on the basis of their CVs and the information provided in the Cover Letter and Key Experience/Achievements Questionnaire/Statement.

II. Assessment Centre and Selection Committee interview

[bookmark: _Hlk230789602]As a result of the shortlisting the highest ranked candidates will be invited to an Assessment Centre and an interview by the Selection Committee. The program and methodology of the Assessment Centre will be communicated in good time. Reports of the candidate’s performance during the Assessment Centre will be made available to the Selection Committee. 

Note: Applicants shall be eliminated from the process after any phase if they fail to achieve a specified standard.

III.  Appointment Process

The top ranked candidates who are then deemed qualified for the position will be recommended by the Selection Committee to the Governing Board (Ministerial level) for appointment to the position.


PLEASE NOTE: It is the responsibility of the applicant to ensure that they meet the minimum requirements to apply for the position. Applicants’ eligibility will not be checked unless they are under consideration for appointment and ReSPA will not be responsible for any costs or inconvenience to applicants who do not meet the minimum qualifications for the position.

For more information on the vacant position and procedure, please contact: recruitment@respaweb.eu


[bookmark: page7]CANVASSING/LOBBYING IN ANY FORM WILL AUTOMATICALLY DISQUALIFY AN APPLICANT.
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